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Jim Toner
Your Information  
Request for Graphic Design Services 
Camosun ID:
 - Minor revisions to existing/previous project/file (e.g. a small text change)
 - a New Design 
Pickup from:
Client Name:
Department:
Email:
 Phone:
Cost Centre:
 Project Name:
Due Date:
Event Date:
(if applicable)
Name of existing file/project?
 _________________________________________________________________________________________________________________________________________________ 
Final output for this project is expected to be:  
I would like to request a meeting with a designer to discuss my project 
The information below will assist us in determining the size of your project and scheduling your work orders.
Please use space below for project notes: (but please attach project  content to the email message)
Note: If you choose more than one item below, a separate work-order and G# will be created for each item. This allows for tracking and completion of each item on its own. 
Estimated # Copies
Poster size
Not Camosun Employee
Project Information
If you require multiple projects that are NOT related,  please submit a separate request for each
Lansdowne Imaging Centre  -  graphics@camosun.ca  -  250-370-3061
Typically a project is one of the following: 
Please choose the scope of your project
 - Major revisions to existing/previous project/file (e.g. significant text or layout changes)
Ink
Format
(8 digit account without hyphens or spaces)
Use 2nd and 3rd cost centers 
ONLY IF NECESSARY
for cost sharing
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